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PLEASE NOTE:  The term Signatory Official refers to the person/persons (Chair of IRB/IACUC and IRB/IACUC Administrator) at Arcadia who have the authority to sign the Authorization Agreement for establishing an IRB/IACUC of Record.


STEP 3: PIs should submit AA to IRB_IACUC @arcadia.edu for review by the Arcadia University (AU) IRB/IACUC Chair.


STEP 4: IRB/IACUC Chair may approve the AA for submission to Companion Institution OR recommend AU Expedited Review before forwarding to Companion Institution.


STEP 6:  AU IRB/IACUC Chair will sign the AA after it is signed by Official at Companion Institution. All subsequent correspondence between AU PI and Companion Institution must be provided to the AU IRB/IACUC Chair at IRB_IACUC @arcadia.edu.


STEP 5: Once approved for submission, the  PI will forward the AA to Companion Institution; in effect, agreeing that the Companion Institution will become the IRB/IACUC of Record aka Primary IRB.


STEP 1: Principal Investigators should follow IRB Checklist.  Complete Arcadia IRB Face Sheet and IRB Protocol Summary. 


STEP 2:  Principal Investigators (PI) should retrieve Agreement Authorization (AA) fromhttps://my.arcadia.edu/group/faculty-staff/irb-forms-and-guidelines
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